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Kako prijaviti vreme rada za radnike koji se pla¢aju prema broju
radnih ¢asova

1. Prijavite se na ctcLink preko adrese https://gateway.ctclink.us/

-
& ctelink
WASHINGTON COMMUNITY
AND TECHNICAL COLLEGES

ctcLink ID

Password

[ ] Enable Screen Reader Mode

Do not enable screen reader mode unless you use a
screen reader or other assistive technology, as this
mode changes how ctcLink looks.

Forgot your password? First Time User?

2. Prikazac¢e vam se ekran gde Cete izabrati plocicu. lzaberite plocicu ,Seattle Colleges”.

Please click the applicable link for the District of the College.
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https://gateway.ctclink.us/

3. Kada se prijavite na svoj ctcLink Gateway, izaberite HCM Self-Service da biste pristupili svojoj stranici ,,Employee Self-
Service” (SamousluZna stranica za zaposlene).

OcteLink

My Institution View

SEATTLE COLLEGES

Central- North - South

Your Gateway to ctcLink
|
Student Homepage Weicomes
You have arrived at the ctcLink Gateway for

Washington's community and technical colleges. The
CS Staff Homepage links at the left should get you everywhere you need to
go in ctcLink for your student, faculty or staff online

work. Some of you will have links to applications across
HCM Self-Service the top of the page as well.
Your ID is what drives access to all of these links and

: . : you will have this same ID forever. Whether you attend
Financials Self-Service g )
more than one Washington community college at a
time, work at one or more throughout your career, or
even if you go from student to employee or from
Campus Solutions employee to student, your user ID will never change.

4. |zaberite plocicu ,, Time” (Vreme) na Samousluznoj stranici za zaposlene

Canvas

* Employee Self Service

Seattle Careers Time Payroll
= R
- «© [Bog)
Personal Details Benefit Details
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5. Na vrhu stranice, uverite se da je izabran odgovarajuci posao. Kod vecine ljudi postoji samo jedan
posao, tako da ¢e ovo polje sa padajuc¢om listom biti sivo.

*SelectaJob HOURLY ASSISTANT | ~ I .

Enter Time Time Summary Exceptions Report Time

0101721 - 01115121 M -0 Monday, Jan 11, 2021
@ Reported 0.00 Ma Time Reported 0 ®Reported 0.00
@ Scheduled 120,00 ® Scheduled B.00

o Report Time

Payable Time Request Absence Cancel Absences

Last Time Period 12(16/20 - 12/31/20

Total Hours @ Hours lil I
Estimated Gross 0

View Requests Absence Balances CTC Time

| sl . |

6. Kada izaberete odgovarajuéi posao, kliknite na sivo dugme ,,Report Time” (Prijavi vreme)

*SelectaJob SFEC, FINANCE & HCM ~

Enter Time Time Summary Exceptions Report Time
0116121 - 01731121 01M6/21 - 01131721 Monday, Jan 25, 2021
Regular
@ Reported 40.00 40,00 @ Reparted 0,00

@ Scheduled 80.00 ® Scheduled 8.00

« Report Time |

Payable Time Request Absence Cancel Absences
Last Time Period 01/01/21 - 0115/21
Total Hours 0 Hours lil l
Estimated Gross 0
View Requests Absence Balances CTC Time

| g5 Ll




7. Preci ¢ete na stranicu za unos vremena. Uverite se da je prikazan odgovarajuci dan. Ako nije prikazan
odgovarajudi dan, koristite strelice da promenite dan.

Report Time

4 Monday, Jan 25, 2021 b

« Reported Status

@ Reported 0.00 @ Scheduled 8.00
Submit
“Time Reporting Code - Guantity
} Time Details
Submitted 0 Hours
Comments (0} »

Last reported time was on Friday, Jan 22, 2021,

8. lzaberite ,Regular” (Redovno) kao vas , Time Reporting Code” (Kod za prijavu vremena)”.

Opciju ,,Suspended Operations” (Suspendovane operacije) izaberite samo ako prijavljujete vreme rada
tokom perioda kada je koledZ bio zatvoren za Suspendovane operacije.

< Time Report Time a Q @ @

4 Monday, Jan 25, 2021 4

w Reported Status

@ Reported 0.00 @ Scheduled 8.00
[|§>Al uxu'!, {103;““. J
*Time Reporting Code s Quantity
b Time Detat I
Submitted 0 Hours Regutar
| Suspended Operations
Comments (0) >

Last reported time was on Friday. Jan 22, 2021

9. Unesite ukupan broj ¢asova rada za taj dan, zatim kliknite zeleno dugme ,,.Submit” (Posalji) u gornjem
desnom uglu.

Report Time

4 Monday, Jan 25, 2021 b

w Reported Status
® Reponed 0.00 ® Schaduled 8.00

*Time Reporting Code  Regular ol Quantity Hours

¥ Time Details
Submitted 0 Hours

Comments (0) ¥




10. Ako ste zavrsili, moZete da izaberete dugme ,, Time” (Vreme) u gornjem levom uglu da biste se vratili
na glavnu stranicu za vreme.

Report Time

4 Monday, Jan 25, 2021 L

» Reported Status

® Reported 8.00 ® Scheduled 8.00

“Time Reporting Code e ‘Quantity E\

*» Time Details
Submitted 8.00 Hours

Summary Detail

Regular E.00 Hours

‘Comments (0)



