OcteLink SEATILE COLLEGES

CTCLINK INFORMATION FOR FACULTY AT SEATTLE COLLEGES www.seattlecolleges.edu/ctclink

Activate your ctcLink account

Below are instructions on how to activate your account as a First Time User.

ScteLink

1. Inyour browser, go to “https://gateway.ctclink.us” or go to the
Employees web page for North, Central, or South, and click on the ) )
Washington State Community and
ctcLink |C0n. Technical Colleges

—
ctcLink ID
e Save this link in your browser to access \7 \3 \7 | |

. . ctcLink ctcLink ctcLink
ctcLink in the future.

Remember me

¢ You will be directed to a page with the image shown at right. _

2. Click on Activate Your Account and then OK in the redirect pop-up.

Password Help

e This will take you to another page.

How to Enable Screen Reader Mode

Activate Your Account

3. Inthe next screen, enter the following:

e Your first name. Activate Your Account

e Your last name. B

e Your date of birth. ;s: :ame
_Don 't worry, it’s safe. _T he col.lege alreaa_’y .knows this R, .
information. They are just verifying that it is really you. -0 1ype etk mews ~ o ]

4. Select ctcLink ID (new) if you are a new employee// o
or SID (old) if you are a returning employee.

5. Enter either your ctcLink ID or SID and hit Submit. /

6. Enter you preferred email address. > Email
*Security Question | ~
7. Select your security question from the dropdown] Aewer
menu and enter an answer you will remember. Account Recovery
Okia can sent! you 8 text message or cal_l you to provide a recovery code. This feature is useful
8. Enter additional account recovery options: R fou dom have access o your enal
a phone number for text (SMS) and phone 6o Seaagrge o e aree coce
p p
number for voice messages. Phone Number Phone Number (Voice)
(SMS)

. . . P, dl i :
9. Enter your new desired password, confirm it, and seswordinstuctions

Password must be at least 8 characters and include at least one uppercase letter, one

i i lowercase letter, and one number. Special characters may be used, but are not required
CIICk on SmeIt' {such as #, |, %,"). Do NOT use all or part of your first or last name as part of your password.
1 E le: Sunshine2
Be sure to write down your password. (Example: Sunshine2)

10. A pop up message will appear like the one at the _E“m“'
Confirm Password
right with your specific new EMPLID.

Submit Cancel

11. Be sure to write down your new ID before
you hit OK.

need it every ime you sign in to your cteLink account. (0,0)

Keep your ID and password in a safe location.

OK
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https://gateway.ctclink.us”/
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