Personalizing Your Seattle Colleges Employee Directory Profile

Go to the Employee Directory at people.seattlecolleges.edu and click on the log in button at the top of the
page.

C (0 @ peopleseattiecolleges.edu
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Search Our o ..
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Employee profiles provide directory information foroums
community. Search for faculty or staff below.

Your MySeattleColleges login username and password (same as Connecting to [
your email login) are your login credentials. Sign in with your account to access People Pages
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Seattle Colleges Single Sign-On Login:

Username

‘ your.name@seattlecolleges.edu ‘

Password

Remember me

Need help signing in?

continued


https://people.seattlecolleges.edu/

After logging in, you will arrive at your employee profile account page. It is populated with basic public
information pulled from the employee directory database. A default image appears where your photo will
appear. To add your photo or add additional information, click on the Edit tab.

[i] &3iEGes | Employee Directory

Piodile Tesals

Your Name

Dept:  Your Depariment
. Title: Your Titke
Email: YourMome@seattecolleges.edy
- Campus: Your Callege
Office: Your Office

Mailstep: Your Mallstop

Phone: Your Fhane Numbs-er

To add your photo, click on the Basic bar.

Homa : BREAH > edit

Your.Name @seattlecolleges.edu

View Edit Submissions

“ Professional Bio, Degree and Certificate
~ EAD Fields (non-editable)
~ Additional Profile Links and Resume

v Advanced
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Once you click the Basic bar, you will see options to add a new file under Display Picture. Click the Choose File
button and upload your image from your computer. Note: you can also add or update your preferred name,
specific office location, phone number, and office hours.

Don’t forget to scroll down to the bottom of the page and click the Save button to save your changes.

View Edit Submissions

~ Basic

» Display Picture

Add a new file

Choose File Mo file chosen

a file ondy

KB limit

On
E12
A

owed types jpg jpeg

Preferred Name

Office Location

Jse this field to spacfy the exact Office location e.g. if your office is in the Instruction Building at Morth, use 1B 24178

Telephone Number

206,/924-2732 ‘

Office Hours

W, F: 8 am. to 4:30 pam. (work from home)<br=T, W, Th: 7:30 a.m. to

Text format | Baszic HTML w ]

o Allowed HTML tags <be> <p> <h2 id¥ <h3 id> <hd id> <hS idx <hf > <cite> <dl> <drr <dd> <span> <3 hreflang href> <blocknuots citer <ul gper <ol gips

an align images ([data=-align="center™). but also videos, blodkguotes. and 30 on.

5 [data-ception="Taxt"
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You can also add a professional statement/bio and degree and certificate information. The Additional Profile
Links and Resume bar allows you to enter URLs that link to your Canvas profile, Zoom profile, LinkedIn profile,
and Starfish profile. Simply add the URLs (e.g. http://example.com) to the appropriate text boxes. Remember
to scroll down to the bottom of the page and click Save.

View Edit Submissions

~ Basic

€ Professional Bio, Degree and Certificate o

~ EAD Fields {non-editable)

€~ Additional Profile Links and Resume 9

~ Advanced

Don't Forget to SAVE any changes you make. Scroll down to the very bottom of the screen to find the SAVE
button.
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