
Update your Preferred First Name



Open a browser and go to your campus website.  
Click on Students or Current Students.
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Click on the ctcLink icon.Step 2:



Log in to your account.
a) Enter your ctcLink ID and click Next. 
b) Enter your ctcLink password and click Verify.Step 3:



If you are or have been a student at more than one Washington state 
community college, click the college you want to log in to. 

If you have only been admitted to or attend one college, go to Step 5. Step 4:



Click on “Student Homepage”.  Step 5:



Click on the Profile tile.  Step 6:



Your name is in Personal Details. 
To add a preferred name, click the + icon. 
Click on the arrow to the right of an existing name to update it.

Step 7:

Add

Update



Choose the name Type, “Preferred”, from the dropdown menu.Step 8:



Choose the Name Format from the dropdown menu. “English” is 
the default. Step 9:

Changing the format does not change the language. It 
changes the name fields to complete. For example, 
the Name Format “Mexican” gives an option to enter 
a second last name.



Enter your preferred First Name and legal Last Name. Step 10:



Click Save.Step 11:



Review your changes.Step 12:


