Seattle Central Community College

PRESIDENT’S PROFESSIONAL DEVELOPMENT FUND &
LOCKWOOD FACULTY DEVELOPMENT FUND

INDIVIDUAL/GROUP GRANT APPLICATION

For Instructional Divisions

Please note there are three different committees that disperse the President's Professional Development Funds.  Faculty, staff, and administrators in Instructional Divisions apply through Al Griswold (committee chair, 2BE 4180); staff, administrators, and counselors in Student Development Services apply through Rich Appleton (committee chair, Student Academic Assistance Office, BE 1106); and administrators and staff  in Administrative Services apply through George Gary, (Administrative Services, BE4180).   Lockwood Faculty Development Fund applications are also applied for through the Instructional and Student Services Divisions application (faculty only).
See “President’s Professional Development Fund & Lockwood Faculty Development Fund Guidelines” for more detailed directions.

SECTION A.  APPLICANT INFORMATION  

Full-time:
Faculty___

Staff___
Administrator___


1.
Name
_______________________________________________________________


2.
Division/Department
__________________________________________________


3.
Job Title ______________________________________________________________


4.
Mail stop _______________________

Campus Phone
_________________

SECTION B.  ACTIVITY DESCRIPTION  (Attach additional sheet, if necessary)

1.
Title:
______________________________________________________________


2.
Check one:
Workshop_____
Conference_____
Course
   _____



Other (specify): _______________________________________________________


3.
Location: ____________________________________________________________


4.
Activity date(s): _______________________________________________________


5.
State the goals and/or objectives of this activity and how they relate to your job at Seattle 

Central.


6.
Briefly describe the activities that will take place.  Please attach a brochure or description.


7.
Indicate your level of participation in the activity:  (circle one) Participant only, presenter, 

moderator, or other ____________________________.


8.
How do you plan to disseminate the information obtained to other interested colleagues?

SECTION C.  BUDGET








TOTALS

1.
Activity Fee (tuition, registration, etc.):






________

2.
Per diem (out of area activities only):
______ X ______  =



________







# days
     per day

3.
Transportation:

______ X ______  =





________





# miles       per mile

4.
Other expenses (itemize completely):






________

5.
Total budget to complete activity:






________

6.
Funds available from other sources:






________

7.
Minimum amount of President’s Fund and/or Lockwood Funds necessary to 

complete activity  :


                                                                               ________
SECTION D.  SIGNATURES

To Applicant:
After reading the following statement, please sign below indicating concurrence.

To my knowledge, all of the information contained in this form is correct.  If funded, I agree to submit a brief summary or abstract and RECEIPTS for the activity within 30 days of its completion or 30 days before the year-end reimbursement deadline, whichever is earlier.  


_________________________________




______________


Signature of Applicant







Date

To Division Chair/Supervisor: Please sign below indicating that you have read this application.  If you have additional comments please check here ______ and attach a separate page.


_________________________________




______________


Signature of Division Chair/Supervisor





Date

District Professional and Staff Development Grant Guidelines will be followed in awarding grants.

Return to the Committee Chair, Al Griswold, 2BE 4180.    Allow 20 days after the deadline for award decisions.

Application deadline:  Summer/Fall 2008: October 20



Winter 2009: February 2



Spring 2009: April 220
