2010 - 2011
Seattle Community College District

Application For Professional Leave FOR TENURED FACULTY
INSTRUCTIONS

The application that you prepare will be read by your unit administrator, College Vice President of Instruction, President, and the Professional Leave Committee composed of faculty and administrators. Rating points are for preliminary evaluation purposes only (see point distribution). Final committee recommendations to the Chancellor are made after committee discussions and final evaluations of the applications.
Because of funding formula per RCW28B.10.650, more leave requests can be awarded if there are more requests applying for multiple quarters.

Please read the instructions carefully because the submittal process has changed.

To expedite the approval process, please submit this completed application (application form and your proposal) electronically to the Professional Leave Committee, via: rdelarosa@sccd.ctc.edu.  Please send a hard copy of the documents to the appropriate administrators for signature. Approved proposals will be posted to the Document Center as a reference and resource for future potential leave applicants.

Please note the deadline to submit your application and proposal to both the Professional Leave Committee (via email address: rdelarosa@sccd.ctc.edu) and your unit administrator is December 4, 2009.

A.
Description of the Project  – 30 points

On a separate sheet, please respond to each of the following. Be specific but brief. Identify the underlined item in your response. The Professional Leave Committee will evaluate the clarity of the proposal as well as the feasibility and overall merits of the project proposed.
1. Present an abstract (overview) of your project or plan. Be specific so that the committee can understand your intentions.
2. List your specific objectives, and present your plan and timeline.

3. State how you will demonstrate that you have achieved your specific objectives.

4. Identify any additional financial support which you have sought or plan to seek.

5. If you are requesting Return-To-Industry leave, identify firm, name of contact person, amount to be paid per month and number of months. Attach a letter of understanding between you and the firm outlining the above.

B.
Please respond in DETAIL to the following. Identify the item number in your response. Please explain how your proposal will:

1.
Benefit Students, Instructional Program, College and Community  – 40 points
Includes aid to individual courses; creation of specific instructional materials; greater knowledge of subject matter; better understanding of teaching, learning in the 21st century; applicability to courses or activities beyond faculty member's usual work; enhancement of program's diversity, knowledge level, instructional techniques/technology or service delivery; improvement of working relationship with community/industry/outside agencies; enhancement of professional standing; programs of college-wide benefit.

2.
Benefit Professional/Personal Development Potential for Instructor  – 30 points
Includes opportunity to acquire new skills, knowledge; broadening/expansion of knowledge and skills in present field; enhancement of interpersonal skills in dealing with students, colleagues, and community.

C.
Ten additional bonus points will be given to those who have had at least seven years (2003 - 2004 school year or before) of full-time faculty employment with the District and have not had professional leave within the last seven years.
Please feel free to add any comments and supporting documents which you feel would assist the committee in evaluating your proposal.

You will receive an email confirmation after your application has been received by the Human Resources Department at Siegal Center.
Please contact the Professional Leave Committee members if you have any questions about the process:

	Jian Zou, Faculty  South

4UNI101 – 768-6896
	Diane Coleman, Administrator, Central

2BE1104 – 587-3842

	Peggy Martin-Waters, Faculty, Central

2BE3212A – 516-3166
	Edith Wollin, Administrator, North

3NC2407C – 528-4547

	Steve Quig, Faculty, North

3NC2407 – 528-4556
	Chad Hickox, Administrator, South

4UNI 101 – 764-5201

	Mike Hickey, Faculty (At Large), South
4UNI 101 – 768-6495
	

	
	


2010 - 2011
Seattle Community College District

PROFESSIONAL LEAVE AGREEMENT
Please also refer to SCCFT/SCCD Agreement, Article 5, Section 5.10 Professional Leaves

In consideration of compensation made to me by the Seattle Community College District while on leave, I agree to the following conditions:

During the Leave

1. I will not be employed in the District during the period of the leave.

2. I will carry out the proposal which was presented to and approved by the Professional Leave Committee and the District Chancellor and will both inform and obtain written approval from the committee should I wish to make changes to it.

3. If my leave is more than one quarter, I will submit an interim report (electronic format) at the end of each quarter to the Professional Leave Committee (c/o Human Resources, 1DO100) outlining the progress I am making in relation to my objectives. The report is to be submitted to Human Resources (1DO100) within forty-five (45) calendar days after the end of the first and/or second quarters.

Upon Completion of the Leave

1. I will submit a report and/or evaluation concerning my professional leave activities within one quarter after returning from professional leave. I will submit one copy of this report to the appropriate unit administrator, and one copy to the Chief Human Resources Officer (1DO100) for cataloging and circulation. All reports are to be submitted to the Chief Human Resources Officer in electronic format. The report will be published to the District intranet Document Center (inside.seattlecolleges.com). My leave report will begin with a brief summary of every specific objective listed in my application; and my report will demonstrate how I accomplished (or why I did not accomplish) these objectives. If I fail to comply with this requirement, I will refund 50% of the salary received to the District.

2. I will return to the District’s employ immediately upon completion of leave for a period equal to the length of leave granted. I understand I may request additional leave in writing at least one quarter prior to the end of my approved leave and that if granted in writing, such extended leave will be without pay. Also, the terms upon which additional leave may be granted will be stipulated by the College President.

3. I will refund the total salary received from the college during my leave period if I do not return to District employment at the start of the quarter following my approved leave or following the termination of an extension of the leave.

I understand that a Professional Leave contract, similar in content to this Agreement, will have to be signed after my Professional Leave application has been approved by the Chancellor.

Signature:


Date:

2010 - 2011
Seattle Community College District

APPLICATION FOR PROFESSIONAL LEAVE FOR TENURED FACULTY
This proposal must be submitted to your Unit Administrator by  December 4, 2009

Date:      


Name:      
 Campus Mailstop:      

Department/Division:      
 SID #:      


Subject(s) that You Teach:      


Home Address, City, Zip:      

Earned Degree(s):      

Certificate(s):      

Date of Full-time Teaching Appointment:      

Date of Tenure:      


Years Employed in District:      


Dates of Proposed Leave: From      

To      

Total Quarters      

Type of Leave: Sabbatical      

Retraining      

Return to Industry      

Please Give A One-Line Description of Your Proposed Leave:      


Have You Ever Applied for Leave from SCCD? Yes      

No      

From:      

To:      

Granted: Yes      
 No      


Description:      

From:      

To:      

Granted: Yes      
 No      


Description:      

From:      

To:      

Granted: Yes      
 No      


Description:      

2010 - 2011
APPLICATION FOR PROFESSIONAL LEAVE FOR TENURED FACULTY
ADMINISTRATOR COMMENTS AND RECOMMENDATIONS
Applicant's Name:      

Administrators: The Professional Leave Committee will evaluate this applicant's request for professional leave during 2010 - 2011 using the following criteria: description of the project, benefit to students, benefit to the instructional program, college and community, and potential for professional and personal development of the instructor. (See instructions page for detailed descriptions).

As this will be used in its deliberations, the committee encourages administrators to attach comments about the proposal relative to the above criteria.

Applicants: Submit completed application to your Unit Administrator by December 4, 2009
I have reviewed this instructor's request for professional leave and:



I recommend this applicant


I do not recommend this applicant


for professional leave

for professional leave

Signature 

Date 


Unit Administrator


Comments attached


Comments not attached

Unit Administrators: Submit completed application to your Vice President of Instruction by December 18, 2009
I have reviewed this instructor's request for professional leave and:



I recommend this applicant


I do not recommend this applicant


for professional leave

for professional leave

Signature 

Date 


Vice President of Instruction


Comments attached


Comments not attached

Vice Presidents of Instruction: Submit completed application to your President by December 28, 2009
I have reviewed this instructor's request for professional leave and:



I recommend this applicant


I do not recommend this applicant


for professional leave

for professional leave

Signature 

Date 


President


Comments attached


Comments not attached

President must submit completed application to the Professional Leave Committee:

Attn: Chief Human Resources Officer, 1DO100 by January 4, 2010
